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"Time is Life, if you waste your time, you waste your
life"

"Time is money"

1. Time Management
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1. Procrastination 2. Disorganization

3. Delegation 4, Later
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1. Pareto
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1. Super effective 2. Super busy 3. Dead line
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1) How to gain an extra hour every day (1992, R.
Josephs).

2) New time management methods (R.A. Mackenzie).
3) Successful time management (1980, J.D. Ferener).
4) Time management made easy (1983. P.Turla et al).
5) Time, work & organization (1989, P. Blyton et al).
6) How to study- manage your time (1994, Ron Fry).
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